JUST SAMPLE FORMAT (on the letterpad)
TENDER DOCUMENT QUOTATION

FOR PROVIDING MAN POWER ABC LTD, NEW DELHI

TECHNICAL BID
(In separate sealed Cover-I super scribed as Technical Bid)

1. Name & Address of the Tenderer
Organization/Agency with phone number, email and
name and telephone/mobile number of contact
person

2. Experience in the work of providing Man Power.
Particulars of experience (Attach certificates,
testimonials). This shall cover the details of works
approximate magnitude and duration carried out
and/or on hand for last 3 years

3. Set-up of your Organization, clearly indicating details
of managerial, supervisory and other staff, also
Indicate the number of muster roll staff available for
performing this service:

a) Isthe establishment registered with the
Government and/or under any law for the time
being in force; please give details with
Document/evidence.

b) Do you have labour license. Please provide
details and attach a copy.

4. Are you covered by the labour Legislations, such as,
ESI, EPF, and Gratuity Act etc.

5. Please give EPF No: ESI Code: Gratuity Act Regn. No:

6. Are you governed by minimum wages rules of the
Govt. If yes, please give details.

7. Please attach copy of last return of Income Tax

8. Please attach balance sheet of the company, duly
certified by Chartered Accountant for last 3 years.

9. PAN No. (Please attach copy)

10. Vat No. (Please attach copy)




11.

Trade License No. (Please attach copy)

12.

GST No. (Please attach copy)

13.

Acceptance of terms & conditions attached (Yes/No).
Please sign each page of terms and conditions as
token of acceptance and submit as part of tender
document.

14.

Power of Attorney/authorization for signing the bid
documents

15.

Please submit an undertaking that no case is pending
with the police against the Proprietor/firm/partner or
the Company (Agency). Indicate any convictions in
the past against the Company/firm/partner.

16.

Details of the contract with any Govt. /Public sector
etc. with contact person's name & tel. /cell No. etc.

Declaration by the Tenderer:

This is to certify that I/We before signing this tender have read and fully understood all the

terms and conditions contained herein and undertake myself/ourselves to abide by them.

Date:

(Signature of Tenderer with seal)

Name:

Seal:
Address:
Phone No (0):




JUST SAMPLE FORMAT (on the letterpad )

UNDERTAKING REGARDING BLACKLISTING / NON — DEBARMENT

Date : 06-MAY-2022

To,

The Managing Director
ABC Bank Ltd.
BIHAR ---- etc.

We hereby confirm and declare that we, M/s XYZ COMPANY LTD., is not
blacklisted/ De-registered/ debarred by any Government department/ Public
Sector Undertaking/ Private Sector/Any regulatory authorities or any other
agency for which we have Executed Undertaken the works.

For XYZ COMPANY LTD

(Authorized Signatories)
Signature with seal



JUST SAMPLE FORMAT (on the letterpad)

AUTHORIZATION LETTER FOR PARTICIPATION IN THE BIDDING PROCESS

Mr. (DESIGNATION), Employee ID
is authorized to attend the bidding process either physical or
through digital and virtual platform as per the discretion of the ABC ------------ LTD.

For XYZ COMPANY LTD

(Authorized Signatories)
Signature of Vendor with seal



JUST SAMPLE FORMAT (on the letterpad)

UNDERTAKING & ACCEPTANCE LETTER BY THE SECURITY AGENCY

I/We have carefully gone through the various terms and conditions listed in the Tender Form (Technical
& Financial Bid) for providing manpower services at BISCOMAUN(Bihar & Jharkhnad). I/We agree to all
these conditions and offer to provide manpower services at BISCOMAUN(Bihar & Jharkhnad). I/We are
making this offer after carefully reading the conditions and understanding the same without any kind of
pressure or influence from any source whatsoever. |/We have inspected the institute premises and have
acquainted ourselves with the tasks required to be carried out, before making this offer. I/We hereby
sign this undertaking in token of our acceptance of various conditions listed above.

Place:

Signature of Agency

Date:

Address:

Mob:

Email ID:




